
  

To navigate through this Tutorial use your 
mouse, 

or Page Up key or Page Down key

Registration Tour
Registration Tour

Unlock
 th

e 

“POWER” 

of v
8.0



  

Go to www.emall.dla.mil 
After reading the consent banner,

click Okay.



  



  

Select the appropriate radio button 
that applies to you. Then hit 

Continue.



  

Click this box if you have a 
Government Purchase Card or 
authority to spend money on 
behalf of your organization 
(MILSTRIP Fund Code would be 
an example).  This will make you 
an orderer.

NOTE:  If you do NOT have 
purchasing authority leave all 
blocks blank. You will be able to 
browse, shop, create Shopping 
Carts, send carts, but will not 
be authorized to finalize an 
order.  This will make you a 
shopper.



  

These are the instructions for a 
U.S. Government shopper. No 

payment information will be asked 
for.



  

These are the instructions for a U.S. 
Government orderer. Payment 

information is required in the next 
screens.



  

If you checked the 
box to have 
authority to spend 
funds, follow 
instructions to 
register as an 
Orderer.  

All fields marked 
with an asterisk 
(*) are required.



  

NOTE: NEW PASSWORD RULES!

Use the drop 
down menus to 

select the 
appropriate 
organization 
information.

User ID = your logon name



  

Enter your 
Department of 

Defense Activity 
Address Code 

(DODAAC).

You must enter a valid GPC # 
to have immediate purchasing 

ability.



  

The tab highlighted lets 
you know where you are 
in your registration 
process.  Review your 
summary and hit 
Continue at the bottom 
of the screen.



  

Select the Back button 
if you need to change 

any information. 
Otherwise, hit 

Continue.



  

Required Permissions are based 
on what options you selected on 
previous screens. Use the Back 

button at the bottom of the 
screen if it is incorrect, otherwise 

click the Request button.



  

Read the instructions and 
complete the form further down 
the screen. If you do not know 

all the required information, you 
can come back to your 

registration at a later date by 
clicking on Continue 

Registration.



  

Fill in the blanks 
and click Request 
and Print. Only 

fields with the red 
asterisk are 

required.



  

Print the completed form, 
obtain the necessary 

signatures at the bottom 
and fax into the DOD 
EMALL Registration 

Authority.



  

After submitting your Special 
Permission request, it will 
move from the Required 
Permissions section to 

Requested Permissions. If 
needed, you can return to this 

screen to Re-Request or 
Remove the Special Permission 
request by using the Continue 
Registration button at the top 

right.



  

Request other Special 
Permissions as needed, or 
hit Continue to save the 
information and proceed.



  

Express Settings allow 
you to store your 

payment and shipping 
information to expedite 

checkout if desired. They 
are optional.



  

Here are more options 
to save information 

further down in Express 
Settings. Again, this is 

optional.

Hit Continue at the 
bottom of the screen 
when you are done to 

save your work.



  

The statement to the left 
indicates you have 
successfully registered as 
an orderer. You will also 
receive a confirmation 
email. 



  

Until DOD EMALL Access Control has authorized 
the MILSTRIP Fund Code special permission, 

user will be treated as a Guest as shown here. 
However, user can access Account Information 

and the registration screens by clicking on 
Continue Registration. If user registered with 
only a GPC, or as a shopper, immediate access 

would be granted.



  

You have completed the 
Registration Process.  You 
are now ready to login and 

begin your V8.0 DOD EMALL 
shopping experience.



  

Please view other EMALL On-Line Tutorials:

Registration

Account Options

Searching Catalog and Results

Power Shopping

Your Shopping Cart

Checkout Options

And MORE…

If you need assistance 
please call

EMALL Help Desk
DOD EMALL Customer 

Service Only: 
1-877-DLA-CALL
1-877-352-2255 
OCONUS Users 
1-269-961-7766
DSN 661-7766 

Email

 dod-emallsupport@dla.mil 

Thanks for 
taking our Tour 

And
 unlocking the 

POWER of v8.0!
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